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Mission Statement  

 
Danville Area Community College is committed to providing 

quality, innovative, and accessible learning experiences which 
meet the life-long academic, cultural, and economic needs of 

our diverse communities and the world we share. 
          

  
 
        
 
 
         



 
 
 
  
  

Danville Area Community College will continue to be an active partner in building and maintaining 
academic excellence and economic vitality in the diverse communities it serves. This will be 
accomplished by: 

 
 Creating a learning culture where assessment of student academic achievement is valued and 

used across the institution, departments, and programs to improve learning; 
 Providing a friendly and dynamic environment in which to learn and grow; 
 Embracing the ever-changing world of technology; 
 Offering an affordable and convenient education for learners; 
 Promoting a global perspective of education; 
 Reflecting diversity and inclusiveness in our students, faculty, and staff; 
 Cultivating partnerships with the community to develop innovative and vital solutions to meet 

changing academic and economic needs; 
 Challenging students to explore their full potential through rigorous academics, diverse campus 

organizations, and innovative career experiences; and 
 Enhancing opportunities for student success through comprehensive services. 

 

Core Values 

Integrity     
Trusting relationships and an ethical reputation with those we serve (students, faculty, employees, 
community, business, other educational institutions, government). 

Excellence 
Consistently achieving exceptional results that delight those we serve. 

Communication 
Positive and productive relationships and environment for those we serve. 

Adaptability 
Continuously meeting the changing needs of those we serve. 

Diversity 
Providing a safe and secure learning environment for the personal and intellectual growth of those we 
serve, preparing them to participate in an increasingly changing world.   
 

Vision Statement 



 
 

BOARD OF TRUSTEES 
Community College District No. 507 

Regular Meeting 
DACC Board Room, Vermilion Hall 302 

Tuesday, February 28, 2017 
7:00 p.m. 

 

AGENDA 

1. Call to Order 

2. Pledge of Allegiance 

3. Roll Call 

4. Adoption of Agenda 

5. Recognition of Visitors 

6. Report from Radiologic Technology, Echocardiography, and Sonography Students 

7. Continuous Quality Improvement (CQI) Report 

8. Report on ACCT National Legislative Summit, February 13-16, 2017 

9. President’s Report 

10. Public Comment 

 

12.    Unfinished Business 

13.    New Business 

A. Board Consideration of Tenure Recommendations 

1. Emily Crain, Instructor, Economics 

2. Sharon Dillman, Instructor, Certified Nursing 

3. Candice Milam, Instructor, Certified Medical Assistant 

4. Jamie Moreland, Instructor, Echocardiography 

5. Jennifer Slavik, Instructor, Office Systems 

 

Consent Agenda Items are considered to be routine, non-controversial matters and will be considered together and 
enacted by one motion and one roll call.  Any Trustee desiring to remove an item for separate consideration should 
so request before approval of the agenda. 
 

11. Consent Agenda  

A. Board Consideration of the Minutes of the Regular Board Meeting of January 24, 

2017; and the Board Retreat of January 28, 2017 

B. Financial Report 

C. Human Resources Report 

D. Board Consideration of Board Policy Revisions 

1. Board Policy #1021 – Trustee Education and Travel 

2. Board Policy #6020 – Reimbursement for Travel and Food/Beverage Expenses 
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B. Board Consideration of Resolution for Regulation of Travel Expenses 

C. Board Discussion of Tuition and Budget 

D. Board Consideration of Purchase of Ellucian Unidata Unrestricted Colleague User 

Upgrade 

E. Board Consideration to Engage the Services of ONI Risk Partners for Health 

Insurance Consulting 

F. Board Discussion of Proposed Revision in Board Meeting Dates 

 

14. Information 

 A. Communications 

   

 MARCH 2017 

          20-24 Semester Break – No Classes (College Offices Open) 

          21-25 NJCAA Division II Men’s Basketball National Tournament, Mary Miller Gym 

  28 DACC Board of Trustees Meeting, 7:00 p.m., Vermilion Hall Room 302 

  31 Summer/Fall Online Registration Begins 

  APRIL 2017 

    3 Summer/Fall On-Campus Registration Begins 

          14-17 Spring Holiday – College Closed 

  19 Job Fair; 9:00-1:00, Mary Miller Gym 

  21 Ag Day; 9:00-1:30 Petting Zoo and Greenhouse Tour; 11:00-12:30 Lunch 

  25 DACC Board of Trustees Meeting, 7:00 p.m., Vermilion Hall Room 302 

  27 DACC/College Express Exhibition 

  28 Ornamental Horticulture Plant Sale 

  28 Employee Recognition Reception, 2:00 p.m., Bremer 

   MAY 2017 

          12-18 Final Exams 

  18 Nurse Pinning Ceremony, 3:00 p.m., Mary Miller 

  19 Commencement, 7:00 p.m., Mary Miller Gym 

  20 GED Graduation, 11:00 a.m., Bremer 

  23 DACC Board of Trustees Meeting, 7:00 p.m., Vermilion Hall Room 302 

  29 Memorial Day Holiday – College Closed 

15. Adjournment 
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Report from Radiologic Technology,  

Echocardiography, and Sonography Students 



 
 
    BOARD AGENDA ITEM 7 
 
 
 
 
 
  

 
Continuous Quality Improvement (CQI) Report 
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Report on ACCT National Legislative Summit,  

February 13-16, 2017 



 
 
    BOARD AGENDA ITEM 9 
 
 
 
 
 
  

 
President’s Report 



 
 
    BOARD AGENDA ITEM 10 
 
 
 
 
 
  

 
Public Comment 



 CONSENT AGENDA ITEM 11A    
 
 
 
 
 
 
 

Board Consideration of the Minutes of the  
Regular Board Meeting of January 24, 2017;  

and the Board Retreat of January 28, 2017 



MINUTES OF THE REGULAR MEETING of January 24, 2017 
On January 24, 2017, the Board of Trustees of Community College District 507, in the 
Counties of Vermilion, Edgar, Iroquois, Champaign, and Ford in the State of Illinois, met in 
regular session in the Board Room, Vermilion Hall, Room 302 at Danville Area 
Community College.   
 
ITEM 1: CALL TO ORDER 
Chairman Dave Harby called the meeting to order at 7:00 p.m. 
 
ITEM 2: PLEDGE OF ALLEGIANCE 
Presidential Scholar Gloria Sermersheim led the Board and those in attendance in reciting 
the Pledge of Allegiance to the Flag.     
 
ITEM 3: ROLL CALL 
The roll was called.  Trustees present:  Bill Black, Dick Cheney, Dave Harby, Tonya Hill, 
Dr. Ron Serfoss, Greg Wolfe, and Student Trustee Logan Haun.  Trustee absent:  John 
Spezia.     
 
Others present:  President Dr. Stephen Nacco, Board Secretary Kerri Thurman, Dave 
Kietzmann, Tammy Clark-Betancourt, Jill Cranmore, Mike Cunningham, Lara Conklin, 
Jerry Davis, Terry Hill, Dr. Wendy Brown, Ronnie Johnson, Erin Ross, Sadie Edwards, 
LeeAnn Conrad, Lisa Nichols, Kylee Summers, and Gloria Sermersheim.                                                        
 
Media present:  Nicole Miller, WDAN/WDNL.    
 
ITEM 4: ADOPTION OF AGENDA 
Mr. Harby noted there were no changes requested to the agenda.  Upon motion by Mr. 
Wolfe, and a second by Mr. Cheney, the agenda was adopted.  The motion passed by 
unanimous voice vote:  7 yeas, 0 nays.   
 
ITEM 5: RECOGNITION OF VISITORS 
Dr. Nacco introduced the following members of the Administrative Council:  Dave 
Kietzmann, Vice President of Instruction and Student Services; Tammy Clark-Betancourt, 
Chief Financial Officer; Mike Cunningham, Director, Administrative Services; Jill 
Cranmore, Director, Human Resources; and Lara Conklin, Director, Marketing and College 
Relations.  Also present:  Jerry Davis, Davis and Delanois; Terry Hill; Dr. Wendy Brown, 
Professor, Microbiology; Ronnie Johnson, Instructor, Art, and PTK Advisor; Erin Ross, 
Sadie Edwards, LeeAnn Conrad, Lisa Nichols, and Kylee Summers, Phi Theta Kappa 
Students; and Gloria Sermersheim, Presidential Scholar.                                         
 
Media present:  Nicole Miller, WDAN/WDNL.   
 
ITEM 6: PHI THETA KAPPA REPORT   
Mr. Ronnie Johnson and five student representatives from the Phi Theta Kappa Chapter 
were present.  Mr. Johnson shared the qualifications to be a PTK member.  He also 
highlighted some of the events/activities in which the group volunteered.  Each student 
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introduced herself and shared her major and future plans.  Ms. Conrad and Ms. Edwards are 
the two nominees for the PTK All-Illinois Academic Team. 
 
Dr. Nacco and the Trustees thanked Mr. Johnson for his leadership and the students for 
attending the meeting.   
 
ITEM 7: HUMAN RESOURCES ANNUAL REPORT 
Ms. Jill Cranmore presented the annual Human Resources Report.  Ms. Cranmore reported 
there are 65 full-time faculty members, 58 administrative/professional employees, and 53 
support staff.  The number of part-time employees stays pretty consistent each year.  The 
employee comparison data also remains consistent from year to year with the average 
employee age of 48 and 11 years of service.  Gender distribution is 61% females and 39% 
males. 
 
Ms. Cranmore reviewed the tuition waiver and tuition reimbursement dollars.  She noted 
tuition waivers are credit classes taken on the DACC campus and includes dependents of 
full-time employees.  Tuition reimbursement is the term given when an employee is 
obtaining education at another higher learning institution.  She shared the percentage of 
education levels over the last few years.  She noted DACC employees continue to 
generously support the United Way campaign. 
 
Effective January 1, 2017, our Third Party Administrator was changed from Benefit 
Administrative Services (BAS) to Consociates, Inc.  Ms. Cranmore and Ms. Clark-
Betancourt are working with the Insurance Committee to review and analyze the current 
health insurance. 
 
Dr. Nacco and the Trustees thanked Ms. Cranmore for her report. 
 
ITEM 8: PRESIDENT’S REPORT 
Dr. Nacco shared the DACC Flash with the Board and highlighted things that have 
happened on campus since the last Board meeting.   
 
ITEM 9: PUBLIC COMMENT 
There was no public comment.       
 
ITEM 10: CONSENT AGENDA 

A. BOARD CONSIDERATION OF THE MINUTES OF THE 
REGULAR BOARD MEETING OF DECEMBER 13, 2016 

B. FINANCIAL REPORT 
C. HUMAN RESOURCES MONTHLY REPORT 
D. BOARD CONSIDERATION OF AUTHORIZATION FOR 

DESTRUCTION OF VERBATIM RECORDING OF CLOSED 
SESSION DATED JUNE 23, 2015 (WRITTEN MINUTES OF THE 
NAMED MEETING WERE APPROVED BY THE BOARD ON 
NOVEMBER 16, 2015) 
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Upon motion by Mr. Cheney, and a second by Mrs. Hill, the items on the Consent Agenda 
were approved.  The motion passed by roll call vote:  7 yeas, 0 nays.    
 
ITEM 11: UNFINISHED BUSINESS 
 
ITEM 12: NEW BUSINESS 

A. BOARD CONSIDERATION OF TRANSFER OF MONIES FROM 
THE WORKING CASH FUND TO THE EDUCATION FUND 
AND THE OPERATIONS AND MAINTENANCE FUND 

The College is required to have a resolution adopted by the Board to allow the transfer of 
monies from the Working Cash Fund to the Education Fund and Operations and 
Maintenance Fund.  This resolution authorizes funds to be transferred as needed to meet the 
payment due dates for expenditures incurred in these funds when the revenue is not 
received in time to meet the cash outflow requirements.  This transfer also avoids the 
issuance of tax anticipation warrants. 
 
The transaction is considered an internal loan and must be repaid to the Working Cash Fund 
within one calendar year since the intent is not to abolish the balance in this fund.  The 
majority of the funds utilized to pay the loan will be from the collection of tax revenue and 
student tuition with no reliance on state funding. 
 
The timing of this resolution avoids having a negative cash balance at the end of the fiscal 
year (June 30).  This resolution is requested annually and meets the requirements of ICCB 
and the College Auditors. 
 
Upon motion by Mr. Wolfe, and a second by Mrs. Hill, the Board approved the Resolution 
of transfer of monies from the Working Cash Fund to the Education Fund and the 
Operations and Maintenance Fund.  The motion passed by signature vote:  7 yeas, 0 nays.   
 

B. BOARD CONSIDERATION FOR SIMMAN ALS MANIKIN AND 
ACCESSORIES 

Bids were advertised for a SimMan ALS Manikin and Accessories to be used in the 
Nursing Department.  The manikin has features that permit airway management, breathing 
assessment, palpations and auscultation, fluid resuscitation, ECG interpretation, 
defibrillation, and ultrasound assessment.  They integrate with existing training equipment. 
 
The equipment includes one SimMan ALS Manikin and accessories, one SimPad PLUS 
with hand held remote, one LLEAP for SimPad PLUS License, one Lithium-Ion battery 
unit, one SimPad headset, and one ShockLink System.  The equipment will be funded by a 
generous donation through the DACC Foundation. 
 
Upon motion by Mr. Cheney, and a second by Mr. Haun, the Board approved the low bid 
from Laerdal Medical Corp. in the amount of $25,081.67 for a SimMan ALS Manikin and 
accessories.  The motion passed by roll call vote:  7 yeas, 0 nays.   
 



Board of Trustees 
Page 4 of 4 

January 24, 2017 
 

ITEM 13: INFORMATION 
A. STUDENT TRUSTEE ELECTION DATES 
B. COMMUNICATIONS 

 Letter from Thomas Pollock at Crosspoint to Margie Arlington and 
the Classified Staff expressing appreciation for the donation from 
Operation Santa. 
 

ITEM 14: ADJOURNMENT 
There being no further business to discuss, Mr. Harby adjourned the meeting at 7:47 p.m.        
 
 
 
 
     __________________________________________ 
     Chairperson, Board of Trustees 
 
 
 
     __________________________________________ 
     Secretary, Board of Trustees 
 
 
 
Approved:  __________________________________  



MINUTES OF THE BOARD WORKSHOP – January 28, 2017 
On January 28, 2017, the Board of Trustees of Danville Area Community College District 507, 
in the Counties of Vermilion, Edgar, Iroquois, Champaign, and Ford, in the State of Illinois, met 
for a workshop/retreat at 2 West Main Street, Danville, Illinois. 
 
ITEM 1: CALL TO ORDER 
Chairperson Harby called the meeting to order at 8:00 a.m. 
 
ITEM 2: ROLL CALL 
The roll was called.  Trustees present:  Dick Cheney, Dave Harby, Tonya Hill, Dr. Ron Serfoss, 
John Spezia, Greg Wolfe, and Student Trustee Logan Haun.  Trustee absent:  Bill Black. 
 
Others present:  Dr. Stephen Nacco, Kerri Thurman, Dave Kietzmann, and Tammy Clark-
Betancourt.  Bob Mattson arrived at 8:45 a.m.      
 
ITEM 3: ADOPTION OF AGENDA 
Upon motion by Mr. Cheney, and a second by Mr. Haun, the agenda was adopted.  The motion 
passed by unanimous voice vote:  7 yeas, 0 nays. 
 
ITEM 4: BOARD DISCUSSION OF FINANCIAL PLANNING, FUTURE  
  PROGRAMMING, AND BOARD PROCEDURES 
Dr. Nacco updated the Trustees on the parking lot next to Mary Miller.  In reviewing the 
requirements for drainage as well as other enhancements, the number of spaces would be 
reduced from 55 to 27; therefore, Mr. Cunningham is recommending that the parking lot remain 
as it is currently.  The repaving of the parking lot behind Mary Miller will proceed as planned.   
 
Mr. Kietzmann updated the Trustees on the Chinese initiative.  There is a possibility of 10 
Chinese students coming to DACC and staying with host families.  The initiative will hopefully 
generate more interest in international students attending DACC.   
 
The Dashboard Indicators from the Institutional Effectiveness report were reviewed with the 
Trustees.     
 
Dr. Nacco shared that on-site classes are taking place at the Housing Authority of the City of 
Danville.    He also reported that a bus is traveling between HACD and DACC to accommodate 
students as well as to the Vermilion County Works office.   
 
Ms. Tammy Clark-Betancourt then reviewed the “Current and Historical Reference Information” 
booklet with the Board.  Ms. Clark-Betancourt highlighted several charts in the booklet.   
 
Mr. Mattson left the meeting at 9:30 a.m. 
 
Ms. Clark-Betancourt then reviewed the “Financial Planning and Projections” handout which 
included the FY18 Preliminary Budget vs. FY17 Budget.  Operating Fund Actual and 
Projections for Years ending June 30, 2015 through 2022 was reviewed as well as the Fund 
Balance Projections for the same time period.  Revenue and expenditures assumptions that were 
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included in the projection for the FY18 proposed budget were discussed.  Ms. Clark-Betancourt 
noted that essential spending guidelines are still in place. 
 
Ms. Clark-Betancourt left the meeting 11:30 a.m. 
 
There was discussion regarding meeting dates and times.  The Board Reorganizational meeting 
will take place during the regular April Board meeting on April 25, 2017.  Kerri will send a 
proposed calendar to the Board prior to the April meeting.   
 
Currently, Kerri serves as the Board Secretary versus a Trustee.  There was discussion regarding 
having a Trustee serve as a ceremonial Secretary.   
 
There was discussion regarding the new law which states that once votes of the election are 
certified, any outgoing trustee is no longer an official trustee of the Board.  The term for the 
trustee who is elected begins immediately; therefore, the oath of office administered to the 
incoming trustee is ceremonial only.  After discussion, the consensus of the Board is to continue 
with the oath of office on a ceremonial basis. 
 
The Board and those in attendance took a break from 11:50 to 12:40 for lunch.  
 
The Trustees reviewed the proposed policy revisions and resolution which will be included on 
the February agenda for approval.  There was discussion regarding how Trustees would decide 
who would attend state and national meetings.  A proposal will be provided to the Trustees 
regarding upcoming travel.   
 
The revision to the trustee travel policy includes wording regarding training requirements for 
trustees.   
 
The Trustees also discussed air conditioning in Mary Miller gym and a bubble or multi-plex as 
well as a sports management curriculum.   
 
Dr. Nacco updated the Trustees on the status of the Carnegie Library.  He noted that within the 
next few months, the College should receive an MOU regarding the transfer.   
 
There was lengthy discussion regarding dual credit and bonus classes.  After discussion, the 
Trustees would like additional information regarding the proposal on dual credit. 
 
The Trustees broke into groups to review and discuss priorities of the Strategic Planning matrix.   
 
ITEM 5: ADJOURNMENT 
 
There being no further business to discuss, Mr. Harby adjourned the meeting at 4:00 p.m.     
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      __________________________________________ 
      Chairperson, Board of Trustees 
 
 
 
      __________________________________________ 
      Secretary, Board of Trustees 
 
 
Approved: ______________________________ 
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FINANCIAL REPORT 
February 28, 2017 
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Human Resources Report 

February 28, 2017 
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Human Resources 
 
(Recommendations of Employment are conditional upon all Human Resources processes 
being met.) 
 
     1.    New Employees 

 
(Notice of Temporary Employment Contract) 
 
Hill, Tina – Driver, Vermilion County Works 
Effective Date: January 17, 2017 through March 17, 2017 
Rate of Pay: $10.00 per hour 
 
Parker, Kortney – Fitness Center Assistant, Math/Science & Health Professions 
Effective Date: February 1, 2017 through June 30, 2017 
Rate of Pay: $16.23 per hour 
 

       2. Student Workers and Work Study Students 
 

(Notice of Temporary Employment Contract) 
 
Aguirre, Victoria – Student Employee, Child Development Center 
Effective Date: February 7, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
Bruce, Emily – Student Employee, Math, Science & Health Professions 
Effective Date:  January 1, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
Jennings, Jesse – Student Employment, Library 
Effective Date:  January 27, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
Kasunka, Choudelle – Student Employee, Library 
Effective Date:  February 13, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
Kime, Alexis – Student Employee, Business & Technology 
Effective Date:  January 9, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
 
 



Severado, Kevin – Student Employee, Library 
Effective Date: February 21, 2017 through June 30, 2017 
Rate of Pay: $825 per hour 
 
Smith, Logan – Student Employee, Culinary Arts 
Effective Date: March 21, 2017 through March 25, 2017 
Rate of Pay:  $8.25 per hour 
 
Watson, Davion – Student Employee, Child Development Center 
Effective Date: January 18, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
Waymouth, Bailee – Student Employee, Student Success Center 
Effective Date: February 6, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 
Williams, Ebony – Student Employee, Assessment Center 
Effective Date: January 1, 2017 through June 30, 2017 
Rate of Pay: $8.25 per hour 
 

        3. Resignation 
 

Moore, Kasey, Sonography Instructor, Math/Science & Health Professions 
Effective Date: August 2, 2017 

 
        4.  Part-time and Additional Instructor Salaries, Spring Semester 2017 
         
        5. Authorization of Employment 
 



 

AUTHORIZATION FOR EMPLOYMENT  
February 28, 2017 

Name Position 
Beginning 

Date 
Ending 

Date 

Scheduled 
No. of Hours 

* 
Wage 

Buesking, 
Dennis 

TRIO -
Professional 
Tutor 

1/12/17 06/30/17 25 $17.81/hr. 

Butler, 
Rosemary 

TRIO – 
Associate Level 
Tutor 

1/12/17 6/30/17 15 $11.92/hr. 

Crabb, 
Sierra 

TRIO – Work 
Study 

1/17/17 6/30/17 20 $8.25/hr. 

Hayden, 
Traci 

TRIO -
Professional 
Tutor 

1/12/17 6/30/17 25 $17.81/hr. 
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Board Consideration of Board Policy Revisions 

1.   Board Policy #1021 – Trustee Education and Travel 
2. Board Policy #6020 – Reimbursement for Travel and 

Food/Beverage Expenses 
 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM:  11D 
 
AGENDA TITLE: BOARD CONSIDERATION OF BOARD POLICY REVISION 

1. Board Policy #1021 – Trustee Education and Travel 
2. Board Policy #6020 – Reimbursement for Travel and Food/Beverage 

Expenses 
 
DATE:   February 28, 2017 
 
RESOURCE:  Stephen Nacco 
 
SUBMITTED FOR: ACTION 
 
SUMMARY: 1. Board Policy #1021 – Trustee Education and Travel 
 

This policy is recommended for revision as a result of the requirements of the 
new travel law as well as the requirements of training for trustees.  Board 
Policy #1021 refers to trustee education and travel and includes verbiage 
regarding entertainment expenses and the requirement of trustee travel 
expenses being approved by roll call vote.  The proposed revision also 
includes the requirement for training for trustees elected or appointed after 
January 2017. 
 
2. Board Policy #6020 – Reimbursement for Travel and Food/Beverage 

Expenses 
 
The proposed revision refers to travel for employees of the college and 
includes verbiage regarding the maximum allowable reimbursements and the 
requirement that employee travel related expenses that exceed the maximums 
be approved by the Board by a roll call vote.       
 

 
 
 

 
 
 
 
 
 
 
 
RECOMMENDATION:   May we ask the Board to approve the revision of Board Policy #1020 

– Trustee Education and Travel and Board Policy #6020 – 
Reimbursement for Travel and Food/Beverage Expenses. 



 
 
Board Policies and Procedures Manual  

 

Index | Section 1000 – Board of Trustees 

Trustee Education and Travel 1021 
 
Mission Statement: 
The Board recognizes that it is important and necessary for the welfare and governance of the College 
that all Trustees engage in educational and trustee development opportunities beyond the local level, as 
well as serving as advocates for community colleges, and Danville Area Community College, on local, 
state, and national levels. 
 
Entertainment expenses are prohibited and include, but are not limited to, shows, amusements, 
theaters, circuses, sporting events, or any other place of public or private entertainment or 
amusement, unless ancillary to the purpose of the program or event. 
 
It further acknowledges that the need for trustee education and advocacy must be balanced by fiscal 
responsibility.  To this end, the Board shall annually, as part of developing the College budget, meet 
together to: 
 

1. Determine the educational needs of individual Board members, including the student trustee. 
 

2. Determine the priorities for the representational needs of the institution, such as participation in 
the Illinois Community College Trustees Association or participation as representative on 
AACC or ACCT national or regional boards, etc.  All Trustees seeking to represent the College 
must obtain prior approval of the Board due to budget considerations. 

 
3. Determine the level of funding available for expenses. 

 
4. Assign trustees to events in a fair and equitable manner, taking into account prior years’ 

experience. 
 

5. Schedule adequate and timely opportunities for trustees to report back to the Board relevant 
information gained through trustee development experiences. 

 
Per Public Act 99-0692 (PA 99-0692), every Trustee elected or appointed after January 2017 
shall complete a minimum of 4 hours of professional development leadership training covering 
topics that shall include, but are not limited to, open meetings law, community college and labor 
law, freedom of information law, contract law, ethics, sexual violence on campus, financial 
oversight and accountability, audits, and fiduciary responsibilities of a community college trustee 
during the first, third, and fifth year of his or her term.   
 



The College shall maintain on its website the names of all elected or appointed voting trustees of 
the board who have successfully completed the training, as well as the names of all elected or 
appointed voting trustees of the board who have not successfully completed the training. 
 
Upon completion of the required training, the board member shall certify such completion to the 
secretary of the board.  If a board member does not satisfy all requirements of the required 
training, the secretary shall send a notice to all elected or appointed members serving on the 
board and the president of that fact.   
 
Board members serve without remuneration except that Board members are reimbursed for travel and 
incidental expenditures. 
 

1. Trustees may travel by plane or car, depending on which is the most cost effective for the 
College.  If Trustees travel by plane, they will be reimbursed for their travel expenses based 
upon commercial air carrier coach rates.  Commercial airline trips should be arranged in 
advance through standard purchasing procedures.  If Trustees travel by personal vehicle, they 
will be reimbursed at a rate equal to the current IRS mileage reimbursement rate for July 1 of 
that year through June 30 of the following year. 

 
2. Reimbursement for lodging, meals, and registration expense will be arranged in advance 

whenever possible through standard purchasing procedures.  Reimbursement for lodging at the 
single room rate and meal expenses will be made one of two ways: 

 
Option one: Actual out-of-pocket expenses verified by detailed receipts. 
 
Option two: From IRS-approved per diem rates in effect for that year – no receipts required. 

 
3. There will be no reimbursement for alcoholic beverages. 

 
In accordance with Public Act 99-0604 (PA 99-0604), all trustees’ travel related expenses will be 
approved by roll call vote. 
 
Adopted:  7-28-92; Revised:  11-16-99; Revised:     
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Index | Section 6000 – Business Services 

Reimbursement for Travel and Food/Beverage Expenses 6020 
 
Reasonable and necessary expenses incurred by employees or Board members for approved travel or 
appropriate business purposes on behalf of the College will be reimbursed upon submission of a 
Request for Pay or Purchase Requisition together with appropriate documentation (see #15 below).  
An appropriate business purpose is an ordinary expense that is common and accepted in the 
higher education industry or that is necessary in that it is helpful and appropriate for the higher 
education industry. 
 
Entertainment expenses are prohibited and include, but are not limited to, shows, amusements, 
theaters, circuses, sporting events, or any other place of public or private entertainment or 
amusement, unless ancillary to the purpose of the program or event. 
 
Employees are asked to remember that the College is funded by local taxpayers, state agencies, federal 
agencies, and students and, as such, are also asked to be good stewards of College funds when 
incurring expenses on behalf of the College. 
 
A.   Travel Procedures 
 
Reimbursement for expenses incurred for travel connected with attendance at meetings, conventions 
and other College business will be made in the following manner outlined below.  Any exceptions to 
these procedures must be pre-approved by the President or designee at least 10 days prior to the 
expenditure being incurred: 
 

1. Travel outside the College District, with the exception of the seven county Indiana service area, 
must be approved in advance by the appropriate Dean/Director/Coordinator and the Chief 
Financial Officer, Vice President, or President. 

 
2. Requests for reimbursements must be received within 30 days of the meeting, conference or 

travel event.  A copy of the approved Travel Authorization form should must be attached to a 
copy of the Request for Pay form. 

 
3. Employees may travel by plane, car, or train, depending on which is the most cost effective for 

the College.  If employees travel by plane or train, they will be reimbursed for their travel 
expenses based upon commercial coach rates.  Commercial airline and train trips should be 
arranged in advance through standard purchasing procedures.  If employees travel by personal 
vehicle, they will be reimbursed at a rate equal to the current IRS mileage reimbursement rate 
for July 1 of that year through June 30 of the following year. 

 



4. An employee may choose to travel by the more expensive travel method for personal reasons; 
however, reimbursement will be limited to the amount under the most cost effective method to 
the College.  In making that determination, the airfare or train estimate should be obtained 
approximately 6 weeks prior to the travel date, be the least expensive fare, and be pre-approved 
by the Chief Financial Officer or designee.  Normal costs that would be incurred in conjunction 
with traveling by air or train may be included in the estimate (i.e. travel to and from airport or 
train station, parking, and bag check fees). 

 
5. For multiple day conferences and meetings, reimbursement for lodging at the single room rate 

and meal expenses (within a moderate amount for the area) will be made from original receipts 
and may include up to one night prior to the meeting and one night following the conclusion of 
the meeting or conference.  For example, if a conference in Dallas, Texas begins on Monday 
and ends on Wednesday, the employee would be reimbursed for four nights – Sunday through 
Wednesday.  However, when the conference or meeting is 100 miles or less from the College, 
the night prior to and the night following the conference or meeting are typically excluded.  For 
example, if a conference is in Springfield Bloomington, Illinois begins on Monday and ends on 
Wednesday, the employee would be reimbursed for two nights – Monday and Tuesday.  Meal 
expenses should be reasonable and at a moderate rate for the area.  Please use the prudent 
person rule – if you wouldn’t expense the money personally, it’s not prudent to expect the 
College to expend it. 

 
6. Lodging and registration will be arranged in advance whenever possible through standard 

purchasing procedures. 
 

7. Travel reimbursements which are subject to lower grant limitations may be reimbursed at those 
lower limitations. 

 
8. There will be no reimbursement for alcoholic beverages. 

 
9. If pre-travel advanced were requested, the original travel receipt(s) must be attached to a 

Request for Pay no later than ten (10) working days after return from the trip.  If the pre-travel 
advance was greater than your documented expenses, a paid receipt from the cashier proving 
reimbursement to the College must be attached.  In accordance with IRS regulations, after a 
reasonable period of time, any amount of unsubstantiated or unused funds will be reported as 
wages in the next payroll period and will be subject to all applicable withholding taxes.  In 
addition, the employee will be prohibited from receiving any future cash advances. 

 
10. There will be no reimbursement for convenience items not included with an approved meal.  

The following example is not intended to be all inclusive.  (Example:  pop, water, coffee, 
snacks, candy, gum, newspaper, magazines, etc.) 

 
11. College credit cards are to be used for related College business expenses only (no personal 

charges on a College credit card).  An exception is when a guest accompanies the employee on 
a College business trip.  A receipt indicating payment for the guest’s expenses (paid to the 
College Cashier) must be attached to the Request for Pay form upon processing of the credit 
card invoice by the billing due date. 

 



12. Mileage will be reimbursed for the use of a privately owned vehicle for College business.  The 
use of a College owned vehicle is encouraged when traveling on College business.  The 
following restrictions apply to such reimbursement: 

 
A. No local mileage will be paid from the employee’s residence to the principal place of 

employment.  Normal round trip mileage should be deducted from total travel 
mileage. 

 
B. Toll fees will be paid without receipts; however, if receipts are not furnished, origin and 

destination involving the toll fee should be shown. 
 

13. Special conveyance hire will be allowed only when no public or regular means of 
transportation is available or when such public or regular means of transportation cannot be 
used advantageously.  In those cases when a rental vehicle is the least expensive means 
available, a receipt must accompany the expense claim and be approved in advance by the 
appropriate Dean/Director/Coordinator, and the Chief Financial Officer, Vice President, or 
President. 

 
14. Expenses incurred for travel that have not been approved in advance by the employer will not 

be reimbursed. 
 

15. Appropriate documentation includes hotel invoices, restaurant receipts, airline ticket receipts, 
cab receipts (if obtainable), shuttle receipts, etc.  Please note that in order to ensure that 
reimbursement is being requested for eligible expenses, all credit card receipts must include an 
itemized detail of the charges incurred and not just the total amount charged to the card.  For 
example, if the charge is at a restaurant, the receipt must show itemized food and 
beverage charges, not just the total that was charged to the credit card.  These can be 
requested from most establishments, if not automatically received.  Any requests for 
reimbursement that do not include the itemized detail of the charges incurred will be returned 
to the employee with a request that detailed receipts be provided or the amount will not be 
reimbursed. 
 

16. All expenditures are subject to the maximum allowable reimbursements as follows: 
 
Category Maximum 
Airfare Average coach rate for the locality 
Hotel  Average conference rate or average rate for the locality 
Mileage Current DACC mileage reimbursement rate 
Meals  Reasonable and customary for the locality 
Total  Not to exceed $5,000 

 
In accordance with Public Act 99-064 (PA 99-064) any employee travel related expenses that 
exceed the maximums listed above will be approved by the Board of Trustees by roll call vote. 
 
B.  Food/Beverage Expenses 
 
No College funds should be expended for food or beverages except the following: 
 



1. When an employee is in overnight travel status, which is when an employee must stay 
overnight in order to properly perform his or her duties.  (For example – a one day conference 
in Champaign does not constitute overnight travel status and thus reimbursement request would 
be denied). 

 
2. Hosting visitors of campus. 

 
3. Conducting pre-authorized special occasional celebrations, events or dedications (examples 

include professional development such as in-service at the start of each semester, teaching 
excellence academy, and part-time faculty academy; graduation; employee of the year banquet; 
annual holiday party, etc.) 

 
4. Business meals which can be substantiated with detailed documentation of the business purpose 

and the other attendees at the meal. 
 
Examples of situations in which College funds should not be expended for food or beverages (whether 
on or off campus) include the following: 
 

1. Lunch with co-workers. 
 

2. Staff development, staff trainings, staff meetings, regular and routinely scheduled meetings, 
etc. 

 
Grants which permit food and/or beverage expenses must still follow the above guidelines. 
 
All Purchase Requisitions or Request for Pay forms submitted for food or beverage expenditures must 
include detailed documentation substantiating the rationale for how the expenditure complies with this 
policy. 
 
Any exceptions to this policy must be pre-approved by the Chief Financial Officer or designee at least 
10 days prior to the expenditure being incurred. 
 
 
Adopted:  7-28-92; Revised:  11-16-99; Revised:  8-24-04; Revised:  6-25-13;  Revised:   
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 CONSENT AGENDA ITEM 13A 

 
 
 
 
 

  
Board Consideration of Tenure Recommendations 

1. Emily Crain, Instructor, Economics 
2. Sharon Dillman, Instructor, Certified Nursing 

3. Candice Milam, Instructor, Certified Medical Assistant 
4. Jamie Moreland, Instructor, Echocardiography 

5. Jennifer Slavik, Instructor, Office Systems 
 

 
  

     
 
 
  
 
  
 
 
 
 
  
 
 



Agenda Item:  13A 
 
Agenda Title: BOARD CONSIDERATION of TENURE RECOMMENDATIONS 

1. Emily Crain, Instructor, Economics 
2. Sharon Dillman, Instructor, Certified Nursing 
3. Candice Milam, Instructor, Certified Medical Assistant 
4. Jamie Moreland, Instructor, Echocardiography 
5. Jennifer Slavik, Instructor, Office Systems 

 
Meeting Date: February 23, 2016 
 
Resource: Dr. Stephen Nacco, President 
  David L. Kietzmann, Vice President for Instruction and Student Services 
   
Submitted for: Action 
 
Summary: Full-time faculty members completing their third academic year of probation must be 

granted tenure, extended another year of probation, or dismissed. Attached are the 
recommendations for approval of tenure status for the individuals listed above. Dave 
Kietzmann and the respective supervisors have evaluated their performance and 
personnel files to ensure that their credentials are in order. These outstanding faculty 
members are an asset to the instructional programs at Danville Area Community College. 
It is our honor and privilege to recommend so many newer and talented faculty members 
for tenure status. All five of these individuals are superior classroom teachers who will 
serve DACC well into the future.  

 
 
 
 

 
. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: May we ask the Board to approve tenure status for Emily Crain, Sharon Dillman, 

Candice Milam, Jamie Moreland, and Jennifer Slavik. 
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Board Consideration of Resolution for  

Regulation of Travel Expenses 
 
 

 
  

     
 
 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM:  13B 
 
AGENDA TITLE: BOARD CONSIDERATION OF RESOLUTION FOR REGULATION OF 

TRAVEL EXPENSES 
 
DATE:   February 28, 2017 
 
RESOURCE:  Stephen Nacco 
 
SUBMITTED FOR: ACTION 
 
SUMMARY: The attached Resolution is the result of the new law which states that 

governing boards must pass a resolution regulating the reimbursement of all 
travel, meal and lodging expenses for its officers and employees. 

 
 
 
 
 
 
       
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION:   May we ask the Board to approve the Resolution for Regulation of 

Travel Expenses.   



 
 

DANVILLE AREA COMMUNITY COLLEGE 
 

RESOLUTION FOR REGULATION OF TRAVEL EXPENSES 
 
 WHEREAS, the Illinois General Assembly has enacted Public Act 99-0604, known as 
the “Local Government Travel Expense Control Act,” which Act was effective on January 1, 
2017; and 
 

WHEREAS, the Act requires that the Board of Trustees of Community College District 
No. 507 (Danville Area Community College), Vermilion, Edgar, Iroquois, Champaign, and Ford 
Counties, Illinois, (herein “Danville Area Community College”) regulate the reimbursement of 
all travel, meal, and lodging expenses of officers and employees. 

 
 NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Community 
College District No. 507 (Danville Area Community College), Vermilion, Edgar, Iroquois, 
Champaign, and Ford Counties, Illinois as follows: 
 
 SECTION 1. Board Policy #1021 – Trustee Education and Travel, and Board Policy 
#6020 – Reimbursement for Travel and Food/Beverage Expenses shall be revised to reflect the 
requirements of the Local Government Travel Expense Control Act (PA 99-0604).   
 

SECTION 2. Entertainment expenses are prohibited and include, but are not limited to, 
shows, amusements, theaters, circuses, sporting events, or any other place of public or private 
entertainment or amusement, unless ancillary to the purpose of the program or event. 
 
 SECTION 3. Reimbursement of travel expenses for members of the Board of Trustees 
must be approved by roll call vote at an open meeting of the Board. 
 
 SECTION 4. Reimbursement of travel expenses for any employee of the College that 
exceeds the maximum amount allowed for any expense per Board Policy #6020 may only be 
approved by roll call vote at an open meeting of the Board. 
 
 RESOLVED, upon motion made by _____________________________________, 
seconded by _______________________________________, and a signature vote of ______ 
yeas and ______ nays on this 28th day of February 2017. 
 
                                 YEAS                                                                           NAYS 
 
_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 



 
      BOARD OF TRUSTEES OF COMMUNITY 
      COLLEGE DISTRICT NUMBER 507 
 
 
           BY:  ___________________________________ 
                         Chairperson 
 
ATTEST: 
 
____________________________________ 
                              Secretary 
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Board Discussion of Tuition and Budget 

 
 

 
  

     
 
 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM: 13C 
 
AGENDA TITLE: BOARD DISCUSSION OF TUITION AND BUDGET 
 
MEETING DATE: February 28, 2017 
 
RESOURCE: Dr. Stephen Nacco 
     
SUBMITTED FOR: DISCUSSION 
 
SUMMARY: Historically during the Spring semester, Danville Area Community 

College considers the rate of tuition and universal fees in making 
projections for the budget for the upcoming fiscal year.  Making early 
budget projections for the next fiscal year are always challenging; 
however, with only a stop-gap state appropriation for FY2017 and the on-
going budget impasse at the state, projecting FY2018 is an even greater 
challenge. 

 
A tuition increase of $10 is proposed.  This increase will provide funds to 
allow the College to continue to support student success initiatives, as well 
as to retain our talented faculty and staff.  The proposed increase would 
raise tuition from $125 per credit hour to $135.  The universal fee is 
recommended to remain at the same rate of $15 per credit hour.  In 
addition, we propose increasing the out-of-district, out-of-state and 
international rate from $220 to $235 in order to maintain compliance with 
Illinois State Statutes. 
 
With the proposed increase in tuition for FY2018, DACC’s tuition and fee 
rate will likely continue to be slightly above the FY2018 average tuition 
and fee rate for all Illinois community colleges.  An increase of $10 will 
generate approximately $400,000 of revenue.   
 
 
 
 
 
 
 

 
 
 
 
 
 
 
ACTION: Discussion only.       
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Board Consideration of Purchase of Ellucian  

Unidata Unrestricted Colleague User Upgrade 
 
 

 
  

     
 
 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM: 13D 
 
AGENDA TITLE: BOARD CONSIDERATION OF PURCHASE OF ELLUCIAN 

UNIDATA UNRESTRICTED COLLEAGUE USER UPGRADE 
 
MEETING DATE: February 28, 2017 
 
RESOURCE: Tammy Clark-Betancourt, Kim Colwell 
     
SUBMITTED FOR: ACTION 
 
SUMMARY: Our Colleague Student Information System runs on a UniData database.  

Our current licensing for the UniData database allows for up to 48 users to 
be accessing Colleague at one time.  This includes all users – Colleague 
desktop access as well as WebAdvisor (the Jaguar SPOT) users.  Our 
typical average usage has been about 35-40 users, however, this number 
jumps to over 50 during peak periods (primarily the weeks around final 
grades and registration).  When we hit the limit our licenses allow, any 
further attempts by users to log in result in an error message.  This 
situation can be frustrating to both staff and students.   

 
As more students and staff are utilizing WebAdvisor each semester, we 
are beginning to experience an increase in the average number of users on 
a regular basis.  We have noted more than 60 users attempting to access 
the system at one time during the Spring 2017 semester.  Implementing 
Self Service and Student Planning this Spring will also increase the 
number of users as students recognize the enhanced capabilities that these 
systems offer.  It’s estimated that between 70-80 users will need 
simultaneous access during peak periods in the future.   
  
In order to resolve this situation, we need to purchase additional UniData 
licenses from Ellucian.  The pricing structure is based on a tiered system, 
therefore there is a break point at 20 additional licenses.  If less are 
purchased, the pricing structure increases with each tier of 10 additional 
licenses.  If more are purchased, it is more economical to purchase an 
“unrestricted” license.  The unrestricted license effectively gives the 
College an unlimited number of users. 
 
There is a one-time cost of $46,000 to purchase the unrestricted license 
with an annual maintenance cost of $8,280. 
 
MIS reserves would be utilized to cover the one-time costs and the annual 
maintenance will be included in the FY18 Budget. 
 
 

ACTION: May we ask the Board to approve the purchase of the UniData 
Unrestricted Colleague User Upgrade from Ellucian.     
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Board Consideration to Engage the Services of  

ONI Risk Partners for Health Insurance Consulting 
 

 
  

     
 
 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM: 13E 
 
AGENDA TITLE: BOARD CONSIDERATION TO ENGAGE THE SERVICES OF  

ONI RISK PARTNERS FOR HEALTH INSURANCE CONSULTING 
 
MEETING DATE: February 28, 2017 
 
RESOURCE: Tammy Clark-Betancourt, Jill Cranmore, Dr. Nacco, Insurance Committee 
     
SUBMITTED FOR: ACTION 
 
SUMMARY: As health insurance costs continue to rise, the College continues to 

experience increased costs in providing comprehensive, affordable health 
insurance for our employees and their families.  The health insurance 
industry continues to become more and more complex each year and the 
contributing factors to the increase in costs continue to expand and grow. 

 
 Unfortunately, the College experienced a significant increase in premiums 

the last two years.  On average 16% for calendar year 2016 and 28% for 
calendar year 2017. 

  
 As a result of these large increases in premiums the last two years, 

combined with the complexities of the health insurance industry, the 
Insurance Committee agrees it is in the best interest of the College to 
engage the services of a health insurance consultant/broker to assist in 
evaluating all of the options available to the College to ensure we are 
providing health insurance for our employees that is financially 
sustainable to the College. 

 
 A request for proposal for health insurance consulting services was sent to 

ten consulting/brokerage firms with seven responses being returned. 
 
 Alliant/Mesirow Insurance Services Chicago  $  7,500 
 Arthur J. Gallagher &Co.  Urbana/Chicago $  9,500 
 ONI Risk Partners   Danville/Indianapolis $10,000 
 J W Terrill    St. Louis  $15,000 
 Risk Strategies Company  Chicago  $15,000 
 Wells Fargo Insurance  Champaign  $22,325 
 Benefit Consulting & Brokerage Bloomington  $32,400 
 
 Based on the fees and locations of the individuals assigned to providing 

the services in the proposal, the Insurance Committee agreed to request 
Alliant/Mesirow, Arthur J. Gallagher and ONI Risk Partners to present to 
the Committee and provide an opportunity for questions and answers. 

 
 
 
 
 



 After the presentations, those in attendance (13 of the 15 Insurance 
Committee members) unanimously agreed that ONI Risk Partners would 
provide the best service and be the best fit to assist the College in this 
important analysis. 

 
 The Insurance Committee is comprised of five (5) classified staff union 

members, four (4) faculty union members, four (4) administrators, one (1) 
non-represented staff member and one (1) non-voting reference member. 

 
 A list of three local references was obtained (City of Danville, East 

Central Illinois Community Action Agency and Steel Grip).  All three 
references provided stellar recommendations.   

 
The one-time project cost would be $10,000, however, could result in 
significant long-term savings in health insurance costs.  With the total 
health, dental and vision costs for FY16 reaching over $2.3 million, a 
savings of only .4% would cover this project cost.  There is approximately 
$80,000 available in the Long-Term Illness Board Restricted Account to 
fund this one-time cost. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ACTION: May we ask the Board to engage the services of ONI Risk Partners to 
provide healthcare insurance consulting services as outlined in the request 
for proposal and related proposal.     
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Board Discussion of Proposed  

Revision in Board Meeting Dates 
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February 17, 2017 
Dave Kietzmann, Chief Academic Officer  
Danville Area Community College  
2000 East Main St. 
Danville, IL 61832 
  
Dear Mr. Kietzmann, 
 

Within this letter of findings are the results of the 2016 Perkins Programmatic Monitoring visit that was conducted 
at Danville Area Community College on November 30, 2016.  The intent of the ICCB’s Perkins programmatic 
monitoring process is to review compliance with the Carl D. Perkins Career and Technical Education Improvement 
Act of 2006. Each area reviewed is rated as Satisfactory (S), Opportunity for Improvement (OFI), or Unsatisfactory 
(U).  
 

I am pleased to inform you that there were no Unsatisfactory findings identified during the visit. There were, 
however, areas marked as OFI. An OFI is defined as an activity or service that minimally meets the necessary 
requirements of the law, but has potential for improvement. While OFIs do not require a formal response, the ICCB 
highly recommends that colleges carefully review and take specific steps to improve the areas indicated.    
  
This letter of findings summarizes the monitoring results for the following major areas of review: 

1. Budgetary and Reporting Compliance 
2. Program Improvement  
3. Leadership, Organization and Support 
4. Access, Equity and Opportunity 
5. Alignment and Transition  
6. Enhanced Curriculum and Instruction 
7. Professional Preparation and Development 
8. Program Improvement and Accountability  
9. Programs of Study 

 

Please review this letter and the summary of findings carefully. If you believe it contains any factual errors, 
respond by March 17, 2017.  Otherwise, all noted findings will be considered final.  Please be advised that your 
college has a continuing obligation to maintain compliance with all Perkins requirements.  
 

Responses and questions should be directed to me: (217)785-0139 or natasha.allan@illinois.gov. 
 

Sincerely, 

 
 

Natasha Allan 

Associate Director for Career and Technical Education 

Illinois Community College Board 
 

cc: Nancy Boesdorfer, Perkins Grant Specialist 
       
 

          

mailto:natasha.allan@illinois.gov


 
Summary of Findings from Programmatic Monitoring Review:  
Danville Area Community College 
 
Date Conducted: November 30, 2016 
Grant Period Reviewed: July 1, 2015 – June 30, 2016 (FY 2016) 

 
1. Budgetary and Reporting Compliance 

Summary of Findings and Analysis: Danville Area Community College (DACC) does well with both 
gathering student data and tracking and analyzing data specific to special populations students. The college 
utilizes several methods to gather the aforementioned data and does well with using said data to assess 
student needs/levels of performance.    
Required Corrective Action(s): None. 
 

2. Program Improvement 
Summary of Findings and Analysis: The College completed program improvement activities for 
performance measures 1P1, 2P1, 3P1, 4P1, 5P1, and 5P2. All activities were completed and final results 
were detailed in the self-assessment. Additionally, activities met and/or exceeded expected outcomes for 
performance measures 1P1, 2P1, and 4P1. The College continues to explore successful methods for 
increasing student retention or transfer (3P1), and nontraditional participation (5P1) and completion 
(5P2). It is evident that DACC does well with utilizing data. 
Required Corrective Action(s): None. 
 

3. Leadership, Organization and Support (Principle 1) 
Summary of Findings and Analysis: All elements met or exceeded the expectations set forth by Perkins as 
interpreted by the ICCB. DACC does well with engaging both campus and community partners, utilizing 
best practices, and disseminating information about CTE programs. During the onsite visit, DACC expressed 
concern regarding advisory committee attendance. While advisory committee attendance was lower in 
FY2016 than in previous years, the college continues to hold robust meetings while finding innovative ways 
to boost attendance. 
Required Corrective Action(s): None. 
 

4. Access, Equity and Opportunity (Principle 2) 
Summary of Findings and Analysis: Principle 2, Elements g and k received an OFI rating. Both Elements 
address anti-harassment, not anti-discrimination. These are different and will not be addressed in the same 
way. During the onsite visit, conversations were had regarding how to properly address Elements g and k, 
including hosting a guest speaker at student orientation.  All other elements met or exceeded the 
expectations set forth by Perkins as interpreted by the ICCB.  
Required Corrective Action(s): No corrective action is required; however it is recommended that DACC 
begin to take specific improvement steps to more effectively address anti-discrimination efforts. 
 

5. Alignment and Transition (Principle 3) 
Summary of Findings and Analysis: All elements met or exceeded the expectations set forth by Perkins as 
interpreted by the ICCB. DACC is a model institution for implementing Dual Credit through their College 
Express program.  
Required Corrective Action(s): None. 
 

6. Enhanced Curriculum and Instruction (Principle 4) 
Summary of Findings and Analysis: Principle 4, Element a received an OFI rating. The college is currently 
minimally meeting the standards for this Element. During the onsite visit, conversations were had 
regarding best practices in academic and CTE integration. It was discussed that DACC will potentially begin 
integration with their Communications courses. Additionally, the college has been successfully utilizing a 
learning community model to assist with integration and contextualization. All other activities met or 
exceeded expectations set forth by Perkins as interpreted by the ICCB. 
Required Corrective Action(s): No corrective action is required; however it is recommended that the 
college begin to take specific steps to begin integration in one or more courses. 



 
7. Professional Preparation and Development (Principle 5) 

 Summary of Findings and Analysis: Principle 5, Element b received an OFI rating. Activities 
should represent an effort to provide faculty with valuable externship opportunities. The activity 
provided is a good practice for faculty to continue, but does not fulfill the activity requirement. 
Externships allow CTE faculty members the opportunity for real world work experience in the 
fields within which they teach. This allows faculty to observe and perform work duties at an area 
business for a set amount of time in order to keep abreast on current industry standards and 
practices. The College has acknowledged a lack of externship opportunities and is currently taking 
steps to advance these efforts; externship best practices were discussed during the onsite visit. 
Required Corrective Action(s): No corrective action is required; however, it is recommended that 
specific improvement steps are taken to advance externship opportunities at the college. 
 

 Summary of Findings and Analysis: Principle 5, Element h received an OFI rating. Activities 
should represent recruitment and retention efforts for CTE faculty and staff. While the activity 
provided was a beneficial conference for faculty involved, no activities were provided regarding 
recruitment efforts.  
Required Corrective Action(s): No corrective action is required; however, it is recommended that 
specific improvement steps are taken to improve recruitment of CTE faculty and staff. 
 

 Summary of Findings and Analysis: Principle 5, Element i received an OFI rating. Activities should 
represent recruitment and retention efforts for underrepresented groups. The activity provided 
does not meet the requirement for that Element. In order to determine underrepresented faculty, 
the college would potentially find it helpful to review data. 
Required Corrective Action(s): No corrective action is required; however, it is recommended that 
specific improvement steps are taken to improve recruitment and retention of underrepresented 
CTE faculty. 

 
8. Program Improvement and Accountability (Principle 6) 

Summary of Findings and Analysis: All elements met or exceeded the expectations set forth by Perkins as 
interpreted by the ICCB.  
Required Corrective Action(s): None. 

 
9. Programs of Study 

Summary of Findings and Analysis: Program of Study implementation met the expectations set forth by 
Perkins as interpreted by the ICCB. The college offers a plethora of developed Programs of Study. The 
College was able to utilize Perkins funding to improve instruction and quality of all CTE Programs of Study. 
Danville Area Community College continues to work to increase the size and scope of existing and future 
Programs of Study.  
Required Corrective Action(s): None 
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