
DACC Rubric Instructions 
1. Download the General Education Rubric from the DACC Assessment webpage.  The rubrics are under the 

Faculty Forms and Due Dates menu. 

2. Filling out the rubric. 

a. View the rubric in worksheet named “Student Rubric.”  This gives the level of achievement for each 

category in the rubric.  Remember that based on your program’s assessment plan, you may not use every 

category of the rubric. 

b. “Class Results” records the ranking for each student. 

i. List the student name or ID number. 

ii. For each category, click the drop-down menu to select the student’s level of achievement. 

3. Record how you ranked the students into each category.  For example (using the Navigating Processes rubric 

above): 

a. How did you put a student into the beginning versus Progressing Level for Using Technology? 

b. Which categories of the rubric did you use?  While all categories may be used, it is not required to use all 

rubric categories, just those applicable to your assessment. 

c. The level of detail you include should be enough for you to come back to the rubric at a later date and 

complete the assessment again or for a co-worker to complete the assessment as you did. 

4. The “Results Summary” worksheet will automatically tally the results from the class results. 

5. Once completed:   

a. Save the rubric with the following file name:  GenEdrub1_course_instructor_YYYY 

i. Replace the text in red with the appropriate information.   

1. Gen Ed abbreviations: 

a. Communications = Comm 

b. Technology = Tech 

c. Critical Thinking = CT 

d. Social Skills and Cultural Awareness = SCA 

2. Rubric Number 

a. Assessment 1:  use “rub1” 

b. Assessment 2 or Reassessment:  use “rub2” 

3. Course:  use the course code and section 

4. Instructor:  Last name of instructor of the course. 

5. YYYY:  fill in four-digit year. 

ii. Ex:  Commrub1_CHEM101B_Hahne_2020 

b. Send to your division’s Assessment Champion. 

i. Contact Info for Assessment Champions can be found on the DACC Assessment webpage under 

the Assessment Contacts menu. 
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