How to Access Your Semester Schedule & Academic Records @ DACC

Go to the myDACC icon on the DACC website (www.dacc.edu):
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Sign in to the myDACC portal using your username and password. If you have not set-up your
username and password or need to reset your password, click where it says "For Account &

Password Management to set-up or reset your username and password.
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The myDACC student page provides quick access to various cards and information. The
Self Service card is where students can find their academic records (grades, semester schedule,

unofficial transcript, gpa, etc.), financial information (semester bill, financial aid, payment plan,
etc.), and much more! Click on the Self Service card.
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Select the Student Planning option from the main menu:

(= signout @ Help

Hello, Welcome to Colleague Self-Servise!
Choose a category to get started.

Tax Information
Here you can change your consent for e-delivery of tax information.

e

i+ Course Catalog
i _ B
Here you can view and search the course catalog.
=t Enrollment Verifications ®  Academic Attendance
Here you can view and request an enrollment verification. ®  Here you can view your attendances by term.




From the Planning Overview screen, select Plan & Schedule from 1 of 2 options:

gifing Overview

Search for cours

Plan your Degree & Register for Classes

by going to My Progress to see your academic progress in your degree and search for Qio see what you've accomplisl

COUrses.

toward your degree.

Go to My Progress Go to Plan & Schedule

Cumulative GPA

Progress

Programs

General Associate in Arts 3.500{2.000 required) —

Fall Term 2020 Schedule

Sun Mon Tue Wed Thu Fri
Fam
Bam CACC-101-A | | CACC-101-A | | CACC-101-A | | CACC-104-A
Bam
10am BIOL-150L-1 BIOL-150-WHC BIOL-150-WHC
1lam

Click on the Print button:

Academics Student Planning Plan & Schedule

Plan your Degree and Schedule your cougs [ Search for courses..

Schedule Timeline Advising Petitions & Waivers

Fall Term 2020

( 7 Filter Sections ) ( ™ savetoiCal > < & Print ) Planned: 0 Credits  Enrolled: 11 Credit=  Waitlisted: 0 Credits
BIOL 150.WHC: Botany - Sun Mon Tue Wed Thu Fri Sat
7am -
« Registered, but not started
8am CACC-101-R CACC-101-A | ‘ cacc-10-a ‘ cACC-101-4
Credits: 4 Credits
Grading: Graded
9am

Instructor: Hickman, G
8/24/2020 to 1218/2020

v Meeting Information 10am BIOL-150L-1

~ View other sections p2on
1pm
BIOL-150L-1: Biol 150 Lab 2pm
« Registered, but not started 3pm
Credits: 0 Credits
Grading: Graded G
Instructor: Hickman, G
8/24/2020 to 12/18/2020 S5pm
v Meeting Information
6pm

~ View other sections

Sections with no meeting time

+* ENGL-105 Creative Writing Section W Faculty: Jarmer, M
CACC-101-A: Financial Accounting



A schedule will be generated. Sections registered for are highlighted in green. Other sections
are in your degree plan.

o A Lamcter in

Fall Term 2020

Schedule Details
Status

Registered, but not started

Registered, but not started

Registered, but not started

Registered, but not started

To print the schedule, click on the 3 dots_at the top and select Print.
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Course Title

BIOL-150-WHC: Botany

BIOL-150L-1: Biol 150 Lab

CACC-101-A Financial Accounting

ENGL-105-W: Creative Writing
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Fall Term 2020

Schedule Details
Status

BIOL-101: Human Bialogy

Registered, but not started

Registered, but not started

Registered, but not started

Registered, but not started

HUMMN-101: Intro to Humanities

L;l Danville Area Com...

Course Title

No Section Selected

BIOL-150-WHC: Botany

BIOL-150L-1: Biol 150 Lab

CACC-101-A: Ainancial Accounting

ENGL-105-W: Creative Writing

No Section Selected

%/ Transferology Lab L...

Joe Student ID#0000000

Time

VE10:00 AM - T1:15 AM
8/24/2020 - 12/18/2020

M 10:00 AM - 11:50 AM
8/24/2020 - 12/18/2020

MTWTh 8:00 AM - 8:50 AM
8/24/2020 - 12/18/2020
TED

8/24/2020 - 12/18/2020

TED
8/24/2020 - 12/18/2020

Location

Mary Miller Center, 171

Mary Miller Center, 279

Lincoln Hall, 107
T8D, TED

Mot Applicable, NA

Planned: 0 Credits  Enrolled: 11 Credits

Instructor

Hickman, G

Hickman, G

Springer, A

Jarmer, M

Waitlisted: 0 Credits

& selfsrv.daccedu/Student/Planning/DegreePlans/PrintSchedule?termld=2020FA

%y SafeColleges Stude... @ DACC Colleague UL..

Jordan Ehmen (0162101}

Time

No Section Selected

W 10700 AM - 11:15 AN
8/24/2020 - 12/18/2020
M 10:00 AM - 11:50 AM
B/24/2020 - 12/18/2020
MTWTh 8:00 AM - 8:50 AM
8/24/2020 - 12/18/2020
TED

B/24/2020 - 12/18/2020
TED

8/24/2020 - 12/18/2020

No Section Selected

@ Signln - DACC Self.. [

Location

Mo Section Selected

Mary Miller Center, 171

Mary Miller Center, 279

Lincoln Hall, 107
TED, TED

Not Applicable, NA

Mo Section Selected
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Register for Courses in Self Service

Before a student registers online, they must set up a plan with their Academic Advisor (LH-104).
This can be done with an appointment (217-443-8750) or by contacting the Advisor. DACC does
not want a student to register and complete courses that do not count toward the student’s
degree or certificate. There are also transfer, athletic, general scholarship, Financial Aid, and
Veterans’ benefits regulations to consider as one registers. Please consult an Advisor first!

The example below is a student who already has registered for 4 courses, but he wants to add
another course. The instructions will work for a student who hasn’t registered for any courses
yet too.

Select the Student Planning option from the main menu:

Hello, Welcome to Colleague Self-Swgvice!
Choose a category to get started.

o Student Finance Financial Aid _
Rere you can view your latest statement and make a D4} ment online Here you can access financial aid data, forms, etc
-0 Tax Information =

Here you can change your consent for e-delivery of tax information.

.+ Course Catalo Grades
i J '

Here you can view and search the course catalog. Here you can view your grades by term

From the Student Planning page, select Plan & Schedule from the drop down links or the ljnk

next to the calendar graphic.

Academics Planning Overview

Steps| ""ETT rte

Thereare| pian & schedule plan your courses and earn your degree. Here are 2 steps to get you started:

Search gfcourses.. Q,

Progress
- My Prog

2
- Wiew Your Progress _ Plan your Degree & Regyfer for Classes
- . . . PR i i i
;i Start by going to My Progress to see your academic progress in your degree and search for |SS5S8 ; Next, take a look at youg#blan to see what you've accomplished and register your remaining classes

COUTSES, toward your deg|

Go to My Progress Go to Plan & Schedule

Programs Cumulative GPA Progress
General Associate in Arts 3.500{2.000 required) _
Fall Term 2020 Schedule
Sun Mon Tue Wed Thu Fri Sat
7am ‘ | -
s i | o | N |
Sam | I




Search for courses/sections by entering a course name (ex: CBUS 150) in the search box in the
right-hand corner of the Plan your Degree and Schedule page.

smics Course Catalog

irch for Courses and Course Sections

Filters Applied: None

I Y
lter Results (" Hide )
. S
- . -~ ™
ailability ~ HUMN-101 Intro to Humanities (3 Credits) { AddCoursetoPlan )
AN vy
A genre-based interdisciplinary study of selected works of art, music, literature, and philosophy.
QOpen and Waitlisted Sections Requisites:
Open Sections Only Take ENGL 121 or successfully place out - Must be completed prior to taking this course.
bjects £ View Available Sections for HUMN-101 i
Accounting (Career) (1)
Accounting (Tra n5=e'j| (1)
Agribu . (" Adde N
Are HUMN-103 Fantasy and Mythology (3 Credits) ( AddCoursetoPlan )
A vy
AL fy/Auno Mechanics (1) Astudy of the nature of mythology through study o f folklore and legendary narratives, themes, arche typal figures/situations, symbolism and figurative language.
o All Subjects Requisites:
Take ENGL 121 or successfully place out - Must be completed prior to taking this course.
cations ~ Offered:

Fall and Spring

DACC Main Campus (58)

Note: The sections the student is already registered for appear in the calendar graphic and on
the left-hand side bar.

The course (CBUS 150) and similar courses (per the search above) appear for you to review and
“add to your course plan” if you choose. Filter out sections that you are not interested in with
the Filter Results column on the left side of the screen.

Course Catalog

Searcl) for Courses and Course Sections o -
)éO.‘C-";O" COLrses..

Filters Applied: None

- e \.
Filter Results { Hide
. /
7.\_
Availability ~ CBUS-150 Business Computer Systems (3 Credit dd |
J
This coOTse oo T Ty Emphasi ced on how CoMpuUters 3 re used in bus ne and industry. Basic <*ten analysisand design
\_IGpEnand Waitlisted Sactions techniques, an: df processing and database concepts are covered. Stu de r_ rel jex ::I ced to and trained in business software uac< ges, cL.:! ngword processing.
[] Open Sections Cnly Requisites:
o None
Subjects ~
View Available Sections for CBUS-150 v

] arc(n)
| Biological Sciences (2)

| Business Management (4)

oLTEr S o TR
|| Compurer Science (1) BUS-203 Business Law | (3 Cred|ts] [ AddCoursetoPlen )
Electronics (1) —

U A — Astooy Leyusiem [ore conrract o mercial code, concepts of property, and commercial paper.

Show All Subjects

Requisites:
Locations ~ Nane
[7] DACC Main Campus (15) View Available Sections for CBUS-203 w

[ High School - Dual Enroliment (2)
| Danville Correctional Center (1)
| | Hoopeston Extension Site (1)

- P ™
CBUS-204 Business Law [l [3 Cred|tf] ( AddCoursetoPlan )
Show All Terms . vy

* ’ AsutyoT asactions denor ™= oales, bankruptcy, bailment law, agency and employment, and business organizations.

Examples of ways to filter include: open sections only, by subject, by location, by term, by days
of the week, by time of day, by instructor, online or not online, courses that meet specific
general education requirements, etc.




To view the sections of CBUS 150 offered in Fall 2020, first select the Fall 2020 term and then
click on the drop down arrow of CBUS 150.

Academics Course Catalog

Search for Courses and Course Sections
Back to Course Catalog

Search for courses...

. - Filters Applied:
Filter Results (" Hide )
\ J

ety - CBUS-150 Business Computer S

(] Open and Watisted Sections This course covers the role of computin

- S N
ms (3 Credits) [\ Add Course to Plan /]
techniques, and file processing and

‘our so ciety today. Emphasis is placed on how COMPULErs a re used in bl and industry. Basic systems an alysis and design
5& CONCepts are covered. Students are in troduced to and trained in business soft cka ges, including word processing.

|__| Open Sections Only Requisites:
Mone
Subjects £

A
S
- View Avgible Sections for CBUS-150 v
|| Biological Sciences (2)

| Business Management (3)

| Computer Science (1)

| Electronics (1)

=| Heating, Ventilation, Air Cond (1)
Show All Subjects

CBUS-104 Intro to Business (3 Credits)

N
| AddCoursetoPlan |
\ S
A study of U.S. business systems and diverse compo nents that provide the foundation of U.5. Business es. Introduction to Business will focus on develop ing student awareness,
knowledge, and understandin g of today's business world. Key business themes & nd concepts will include: growth of international business; role of ethics.

Locations ~ Requisites:
None
[7] DACC Main Campus (13)
|| High School - Dual E ment (1) View Available Sections for CBUS-104 ~
[ ] Hoopeston E:
Show ~
o
WA il Term 2020 (14) CBUS-203 Business Law | (3 Credits) [\ Add Course to Plan /]
A study of the legal system, torts, contract law, the uniform commercial code, concepts of property, and commercial paper.
Days of Week Ea Requisites:
MNone

[ Manday (8)



You can review the section offerings of CBUS 150 for Fall 2020. Note: If a course has multiple
sections, you can continue to use the filter tool on the left to refine your search. The CBUS 150
search reveals 5 sections for Fall 2020 (see below). You can see how many seats are available in
the section and the course format and meeting days/times.

s "
| AddCoursetoPlan |
s

B —
on how computers a re used in business and industry. Basic systems an alysis and design

This course covers the role of computing in our so g
(oduced ta and trained in business software packa ges, induding word processing.

technigues, and file processing and database com

Requisites:
Mone

Fall Term 2020

CBL_IS_“SU_M Add Section to Schedule
Business Cogfouter Systems
Seats Times Locations Instructors
7 T/TH 10:00 AM - 10-50 &AM 1D:§C Main Campus, Technology Center I
£/24/2020 - 12/18/2020 IR,
Lecture
TED DACC Main Campus, Not Applicable NA
8/24/2020 - 121872020 Interne’Cnline
w Add Section to Schedule
Business Computer Systems
Seats Times Locations Instructors
2 WA 11-00 AM - 11:50 AM 1Dj§c Main Campus, Technology Center e B
£/24/2020 - 12/18/2020 YT,
Lecture
TED DACC Main Campus, Not Applicable NA
8/24/2020 - 12/18/2020 Interne’Online
w Add Section to Schedule
Business Computer Systems
Seats Times Locations Instructors
23 Th 500 B - 750 B ?::upels:ogfjte‘:;szlon Site, Hoopeston e
B/24/2020 - 12/18/2020 Ensian Bldg se, |
Lecture
TED Hoopeston Extension Site
G/24/2020 - 121872020 Internet/Online
w Add Section to Schedule
Business Computer Systems
Seats Times Locations Instructors
4 TED Web/Online NA Wise, |
8/24/2020-12118/2020 Internet/Online '

w Add Section to Schedule
Business Computer Systems

Runs from 9/21/2020 - 12/18/2020

Seats Times Locations Instructors
21 TED Mot Applicable NA Hunter. K
9/21/2020 - 12/18/2020 Internet/Online -



This student would like to add CBUS 150 WE to his Fall schedule. He can do this by clicking on
the Add Section to Schedule button.

CBL{S-'SI}HDMH Add Section to Schedule
Business Computer Systems
Seats Times \qtiu{ Instructors

23 Hoopeston lon Site, Hoopeston
Th &:00 PM - 7:50 PM .
Extension Bldg ‘Wise, |
Lecture
Hoopeston Extension Site
Internet/Online

B/24/2020 - 1271872020

g S
CBUS-150-WE .
Add Section to Schedul
S oo
Seats Times Locations Instructors

4 TED Web/Online NA Wise, |
B/24/2020 - 12/18/2020 Internet/Onling '
M Add Section to Schedule
Business Computer Systems
Runs from 9/21/2020 - 12/18/2020

Seats Times Locations / Instructors
21 TED Not Applicatie NA
972172020 - 12/18/2020 |nterneU0nM Huner, K

~

After you click on the Add Section to Schedule button, a pop-up box will appear with additional
course section information. You may select Add Section to add the section to your schedule or
Close if you decide not to add the section at this \i

Section Details

CBUS-150-WE Business Computer Systems
Fall Term 2020

Instructors Wise, |

Meeting Information  8/24/2020 - 12/18/2020
‘Web/Online NA (Internet/Online)

8/24/2020 - 12/18/2020
4 of 30 Total
3

This course covers the role of computing inpur so ciety today. Emphasis
is placed on how computers a re used in bu¥ness and industry. Basic
systems an alysis and design techniques, andifile processing and

troduced to and trained
in business software packa ges, including word processing.



The student chose to add the section. A notification appears in the top, right-hand side of the
screen, confirming the section has been added to your schedule.

CBUS-150-WE has been planned on the schedule. >

dons

)
Search JOr LoD T Ly

CBUS-150 Business Computer Systems (3 Credits)

This course covers the rale of computing in our so dety today. Emphasis is placed on how computers a re used in business and industry. Basic systems an alysis and design
techniques, and file processing and database concepts are covered. Students are in troduced to and trained in business software packa ges, induding word processing.

Requisites:

Blmma

Once you are done adding courses, click on the drop down options under Academics and select
Student Planning to view the changes to your schedule.

fcademicd « Yourfe Catalog

g Student Planning

s and Course Sections

I Course Catalog

Enroliment Verifications

- CBUS-150 Business Computer Systems {3 Credits)

Unofficial Transcript
This course covers the role of computing in our so diety today. Emphasis is

ctions i i
Academic Attendance techniques, and file processing and database concepts are covered. Stude
Requisites:
Test Summary ~ None

View Available Sections for CBUS-150
[_] Biclogical Sciences (2)

[ ] Business Management (3]

10



Since the student added an online course, the course appears at the bottom of the calendar-
view schedule.

1 2
) l View Your Progress ‘ Plan your Degree & Register for Classes
s " Start by going to My Progress to see your academic progress in your degree and search for . ‘ INext, take & look at your plan to see what you've accomplished and register your remaining classes
: Courses. a8 =W toward your degree
Go to My Progress Go to Plan & Schedule
Programs Progress

General Associate in Arts

Fall Term 2020 Schedule

Sun Mon Wed Thu Fri Sat

8am CACC-104-A | | - CACC-104-A | | CACC-104-A

10am BIOL-150L-1 EIOL-150-WHC BIOL-150-WHC

1lam

12pm

1pm

2pm

3pm

4pm

Spm

6pm

7pm

Sections with no meeting time 1

+* CBU5-150 Business Computer Systems Section WE Faculty: Wise, |

+" ENGL-105 Creative Writing Section W Faculty: Jarmer, M

11



Additional Records & Information

Additional tools/information such as grades, tax documents, unofficial transcript, etc., can also

be accessed through the Self Service menu page:

“ Hello, Welcome to Colleague Self-Service!
Choose & category to get started.

_—
jo
o ° e
=
& Ig Tax Information
Here you can change your consent for e-delivery of tax information.
5 Course Catalog
Here you can view and search the course catalog.
& Enrollment Verifications
Here you can view and request an enrollment verification.

Academic Attendance
Here you can view your attendances by term

To view your grades from a specific term, click on the drop down arrow for the term to reveal

the final grades.

Academics Grades

f
Grades & Print
3 Fall Term 2020 (8/24/2020-12/18/2020) w
3 Summer Term 2020 (6/8/2020-7/24/2020)
Term GPA: 4.000
Summer Term 2019 (6/10/2019-7/26/2019)
Term GPA: 3.000 [r—
Grades
Summer Term 2018 (6/11/20
Term GPA: 3.500
Fall Term 2020 (8/24/2020-12/18/2020)
Summer Term 2020 (6/8/2020-7/24/2020) /
Term GPA: 4.000
Course Section Title Credits Final Grade
BMGT-114-WX Principles of Management 3 A
5182020 - 7/2/2020
BOFF-225-WX Spreadsheet Applications 3 A

5182020 - 6/26/2020

Summer Term 2019 (6/10/2019-7/26/2019)
Term GPA: 3.000

12



Unofficial Transcript
To view your Unofficial Transcript, click on the Academics link in the right-hand corner. From

the drop-down box, select Unofficial Transcript.

|
" Grades

2020-12/18/2020)

cial Transcript 5/8/2020-7/24/2020)

Test Summary 5/10/2019-7/26/2019)

Summer Term 2018 (6/11/2018-7/27/2018)
Term GPA: 3.500

Click on the Unofficial Transcript icon in the light blue ribbon.

Academics Unaofficial Trghscript

Unofficial Transgript

These doc/!ents are unofficial and should not replace the official signed and sealed transcript provided by the registrar.

@ Unofficial Transcript Transcript

13



Your transcript will appear in a PDF tab at the bottom of your screen. Click on the tab to reveal
the unofficial transcript.

Academics - Unofficial Transcript

Unofficial Transcript

These documents are unofficial and should not replace the of%l signed and sealadNrmided by the registrar.

@ Unofficial Transcripe Transeript

©2000-2020 Ellucian Company L.P. and its affiliates.

™Y

oasi4/20 Unofficial Transcript Page
Mr. Joe Student ID Number: 0000000

123 Any Street

Danville, IL 61832

Hrs Hrs Hrs Grade
Courae Title Grd R ATL Cmpt Gpa Fointa Course Dates

CEVE 0%g Dev. English 0938 0.00 0.00 0.00 0.00000 06/15/16=06/15/16
CEWH 0%g Dev. Mathematics 0 0.00 0.00 0.00 0.00000 10/26/17=10/26/17
DEWVM 100 Dev. Mathematics=-- 0.00 0.00 0.00 0.00000 10/26/17=-10/26/17
CEVR 098 Dev. Reading Skill 0.00 0.00 0.00 0.00000 06/15/16=06/15/16
ENGL 121 Communication skil 0.00 0.00 0.00 0.00000 06/15/16=06/15/16
MATH 107 Applied Mathematic E 0.00 0.00 0.00 0.00000 06/15/16=06/15/16
MATH 107 Applied Mathematic 0.00 0.00 0.00 0.00000 10/26/17=-10/26/17
MATH 108 Intermediate Algeb 0.00 0.00 0.00 0.00000 10/26/17=10/26/17
MATT 104 Business Mathemati 0.00 0.00 0.00 0.00000 10/26/1 0267417
MATT 13z Elementary Technic E 0.00 0.00 0.00 0.00000 06/15/16=06/15/16
MATT 13z Elementary Technic 0.00 0.00 0.00 0.00000 10/26/17=10/26/17
MATT 133 Technical Mathemat 0.00 0.00 0.00 0.00000 10/26/17=10/26/17

® Non Totals: 0.00 0.00 0.00 0.0000 GPA = 0.0000

Student_Joe_01.pdf Cumulative Totals: 0.00 0.00 ©0.00 0.0000 GPA =  0.0000
ARTS 105 Theatre Appreciati A 3.00 3.00 3.00 12.00000 06/11/18=07/27/18
INST 110 Online Learning Or 0.00 0.00 0.00 0.00000 06/11/18=-07727/18
PHIL 101 Introduction to Ph B 3.00 3.00 3.00 9.00000 06/11/18-07/27/18

2018su Totals: €.00 6.00 6.00 21.0000 GPa = 3.5000

Cumulative Totals: 6.00 6.00 6.00 21.0000 GPA = 3.5000
BMGT 104 Interpersonal Rela A 3.00 3.00 3.00 12.00000 06/10/19%=-07/26/19
MATH 161 Statistics - 3.00 3.00 3.00 ®.00000 05/20/19%-07/26/19

2019sU Totals: &.00 6. 00 6.00 1&_0000 GPAR = 3.0000

Cumulative Totals: 12.00 12.00 12.00 3%.0000 GPAR = 3.2500

BMGT 114 Principles of Mana A 3.00 3.00 3.00 12.00000 05/18/20-07/02/20
BOFF 225 Spreadsheet Applic A 3.00 3.00 3.00 12.00000 05/18/20-06/26/20
2020sU Totals: &.00 6.00 6.00 24.0000 GPA = 4.0000

Cumulative Totals: 18.00 18.00 18.00 &3.0000 GPA = 3.5000

BIOL 150 Eotany 08/24/20-12/18/20
BIOL 1501 Eicl 150 Lab 08/24/20=-12718/20
CACC 101 Financial Accounti 08/24/20=12/18/20
ENGL 105 Creative Writing OB/ 24/20=12718/20
2020FR Totals: 0.00 0.00 0.00 0.0000 GPA = 0.0000

Cumulative Totals: 1B8.00 182.00 18.00 &3.0000 GPA = 3.5000

14





