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How to Access Student Financial Information & Tools @ DACC 
(Bill Statement, Make a Payment, Financial Aid, Payment Plan) 

Click on the myDACC icon on the DACC website (www.dacc.edu):  

Sign in to the myDACC portal using your username and password.  If you have not set-up your 
username and password or need to reset your password, click where it says "For Account & 
Password Management to set-up or reset your username and password.  
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The myDACC student portal page provides access to various cards and information.  The Self 
Service card is where students can find their academic records (grades, semester schedule, 
unofficial transcript, gpa, etc.), financial information (semester bill, financial aid, payment 
plan, etc.), and much more! Click on the Self Service card.

Click on the Student Finance link to view your bill in Self Service: 
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From the Account Summary screen, students can make a payment or view their account activity 
for the term. 

You can click on the individual term to see the itemized charges. 
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The account activity view for a specific term: 

Click on the down arrow to see the total broken down into tuition, technology/activity fees, 
course fees, books & supplies, and waivers: 
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If you click on the Tuition down arrow, you can see the tuition charges by course.  This break 
down is provided for each category. 

Print or view your statement by selecting the View Statement option in the upper right-hand 

corner of the Account Activity page.  This page can be printed off or downloaded if you want to 

mail in a payment or give it to a third-party.  An example of the statement is provided on pages 

20-23 of this document.
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How to Make a Payment Online:
1. From the Home Screen, select the Student Finance option.

2. From the Account Summary page, you may Make a Payment by clicking on the option from
the drop down menu under Student Finance or by clicking on the link directly on the page.
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3. On the Make a Payment page, you must select the item(s) to be paid first:

4. Then choose a payment method from the drop down:
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5. Once the Payment Method is chose, you can click on the Proceed to Payment button.  
 

 
 

6. The screen will confirm what you have chosen to pay for.  Click on the Pay Now button if 
it is correct.  
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7. You will be taken to a secure website to enter your payment information.  See below for 
an example: 
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How to Sign Up for a Payment Plan: 
 
From the Student Finance/Account Summary page, you may select Payment Plan:  

 

 
 
You will be taken to a screen similar to the one below where it explains that you will be taken to 
a third-party screen, Nelnet Campus Commerce, to set-up the payment plan online. Click on the 
Proceed to Processor button. 
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Since you access the Payment Plan through your DACC Student Online Services account, your 
personal and academic information will be uploaded into the payment plan set-up screens.  You 
will need to verify and update the information if it is not correct or supplied. 
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You will be asked to create an account with Nelnet before you provide your payment 

information. 

 

The Nelnet system will retrieve your current balance.  You may also add an authorized party 

(parent, care giver, spouse) to access your payment plan account.  
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View Your Financial Aid Information 
 
Financial Aid information can be viewed by selecting the Financial Aid option on the Home 
Menu.  
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Financial Aid Information: 
 

Select the Award Year you want to view.  Review the Checklist for completed and incomplete 
tasks.  Tasks/information are color coded for quick reference (green = completed, yellow = 
incomplete). 
 

 
 
View additional information from the Financial Aid Counseling link at the top of the screen: 
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From the Financial Aid Counseling link, view your Required Documents Information:  
 

 
 
Example of an Incomplete Financial Aid Application:  
 

 

                 Mr. Joe Student  
                 Colleague ID# 0000000    

 

Ms. Jill Student 
Colleague ID# 0000000 
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From the Financial Aid Counseling Link, view your Financial Aid Award Letter by selecting the 

Award Year.  

 

 

 
 

Mr. Joe Student      Colleague ID# 0000000  
123 Main Street                                                                                                               Award Year: 2019/20 Award Year 
Any Town, IL 
 
Dear Joe, 



17 
 

 
From the Financial Aid Counseling link, view “My Awards.”  
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View Disbursement Information from the Account Activity link under Financial Information:  
 

 
 
Account Activity expands into the following information: 
 

 
 
You may access additional information about each category by clicking on the down arrows.  
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The “Financial Aid” down arrow reveals the following information:   
 

 
 
 

The “Refunds” down arrow reveals the following information: 
 

 
 
View a comprehensive statement by clicking on the View Statement link:  
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The following statement will be produced for the student.  Note: There are 3 pages to this 
Statement example. 

 

Mr. Joe Student 

0000000 
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From the Financial Aid section, students also have access to various communications by clicking 
on the Financial Aid link at the top of the screen. 
 

 
 

 
 
 

jstudent 




